St Winifred’s* School - Health and Safety Policy Statement


a) The Governors and Headteacher are fully aware of their responsibilities under the Health and Safety at Work Act 1974 and other Health and Safety legislation relevant to the School's operation. In order to meet these responsibilities, they regard Health and Safety of paramount importance and give it the highest priority.
b) The objective of the Health and Safety Policy is to minimise risks to Health and Safety of the pupils, staff and others affected by the School's activities, by identifying and then controlling hazards.
c) The Head and Senior Teacher, assisted by the Health and Safety Officer, will provide a positive lead in organising Health and Safety activities, using the best available knowledge and methods and whatever resources are necessary to achieve the required standards.
d) Accident prevention is essential for the smooth and efficient running of the School requiring full co-operation between all concerned.
e) Staff are under a legal obligation to co-operate fully in Health and Safety matters by ensuring that all areas are safe for themselves and others. They are also required to act in a safe way themselves, use protective equipment provided, follow the Health and Safety Rules, Regulations and Requirements and report any hazardous conditions to their Head of Department, the Bursar or
Head.
Responsibilities – Head of Department
a) Will fully familiarise themselves with the Health and Safety Policy and the Statutory Instruments and Regulations as issued from time to time.
b) Will draw up Safe Methods and Procedures, written where appropriate, for operations within their department.
c) Will ensure that all classroom/work areas are safe before they are used by any 
person.
d) Will ensure that all equipment is safe before it is used by any person.
e) Will ensure that Protective Equipment, where appropriate, is used at all times.
f) Will ensure that any hazardous or dangerous conditions or situations are reported to the Head or Bursar without delay.
g) Will at all times endeavour to ensure the Health, Safety and Welfare for all persons within their control.
Teaching Staff
Will fully familiarise themselves with the Health and Safety Policy and the Statutory Instruments
a) Will ensure that all Safe Methods and Procedures, where appropriate, are 
followed at all times.
b) Will ensure that all classroom/work areas are safe before they are used by 
any person.
c) Will ensure that all equipment is safe before it is used by any person.
d) Will ensure that Protective Equipment, where appropriate, is used at all times.
e) Will ensure that any hazardous or dangerous conditions or situation are reported to the Head or Bursar without delay.
f) Will, at all times, endeavour to ensure the Health, Safety and Welfare for all persons within their control.

All Other Staff
a) Will make themselves familiar with the Health and Safety Policy, especially the sections relevant to themselves.
b) Will observe Health and Safety Rules at all times.
c) Will conform to all advice given by the Senior Teacher or Health and Safety Officer and instructions of others with a responsibility for Health and Safety.
d) Will report all accident, damage, hazardous or dangerous conditions or situations to their Head of Department, Head or Bursar without delay.
e) Will wear appropriate Personal Protective Clothing, Safety Equipment and use appropriate Safety Devices as appropriate.
f) Will ensure that working areas are kept clean and safe.
g)
Will inspect all equipment and plant before use to establish that it is safe to use.
h)     Will familiarise themselves with First Aid and Fire Procedures.
i)      Will look after all Health and Safety equipment properly and report any defects    immediately.

Advice & Procedure
Manual Handling
General:
For Lifting the Following Health and Safety Legislation Applies:
a) All persons must take care of themselves and others who may be affected by their acts or omissions.
(Health and Safety at Work Act 1974)
b) Over one third of all 'over three day’ injuries arise from lifting/manual handling. (Manual Handling Operations Regulations 1992)
Procedure:
a) Any item to be lifted should be assessed to establish that it can be lifted without causing injury.
b) If the item is clearly too heavy or too awkward to lift, assistance should be sought either:
1) From another person(s) to help.
2) By use of mechanical equipment.
c)
If the item is clearly able to be lifted, the following procedure should be adopted:
1) Plan the lift - hand holds, intermediate resting places etc.
2) Position the feet - slightly apart, balanced and stable.
3) Adopt a good posture - bend knees, back straight, shoulders level and
facing the same direction as the hips.
4) Get a firm grip.
5) Keep the load close to the body.
6) Lift smoothly.
7) Move the feet when turning - DO NOT TWIST
8) Put the load down then adjust its position - if required.
d) Use the accompanying guide for lifting weights - this is only a guide and the weights vary from person to person.
e) If in doubt, Stop and Ask.
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*‘St Winifred's’ refers to and includes St Winifred's School, EYFS, April House Nursery, After School Care and Before School Care
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