Application for leave of absence
Dear Mrs Pearcey,

Child/ren’s name/s: …………………………………………………….. Form: ………....……. 

I would like to apply for leave of absence for my child/ren for the purposes of:

…………………………………………………………………………………………………

…………………………………………………………………………………………………

…………………………………………………………………………………………………
Dates for which leave of absence is requested:

From: ........................................................
To: ……………………………...……… 

Number of school days: ……………………………………………………...……………. 

Have you previously had leave of absence for this child/ren in this school year?
YES / NO
(If YES, please give dates: ………………………………………………) 
If this leave of absence is for a holiday please give reasons which prevent it being taken in a school holiday period: 

…………………………………………………………………………………………………

…………………………………………………………………………………………………

…………………………………………………………………………………………………..

Signed: ……………………………………….……….
Date: ……………….…….…….
Parent/Guardian
………………………………………………………………………………………………….. 

For school use only

Leave of absence approved / not approved 

Signed: ………………………………………………. Head
Date: ……………………
