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RESPONSIBLE COMPUTER AND INTERNET USE FOR STUDENTS AND STAFF
The computers are provided and maintained for the benefit of all students, who are encouraged to use and enjoy these resources, and ensure they remain available to all.  Students are responsible for good behaviour on the Internet just as they are in a classroom or a school corridor.  Students must remember that access is a privilege, not a right and inappropriate use will result in that privilege being withdrawn and, in some cases, may result in more severe sanctions.

EQUIPMENT
Remember:-

· Installing programmes onto school computers is not allowed.
· Look after the equipment – it is very expensive
· If you want to open up files on a renewable media (e.g. memory stick, etc.) you must do it under supervision – a virus check will need to be carried out
· We do not allow you to connect mobile equipment to the network
· Do not eat or drink near a computer – for obvious reasons
SECURITY AND PRIVACY
Remember

· Keep your password to yourself
· Attempting to bypass the security system or altering the settings is not permitted
· The use of social networking sites like My Space and chatrooms are not permitted and are blocked by the school.  The school will periodically monitor your school files to ensure you are using the system responsibly
INTERNET AND EMAIL
Remember

· The internet is for curriculum related activities only
· Irresponsible use of the Internet will result in loss of internet access
· If you access a site that contains offensive material, you must inform your teacher immediately.  The school monitors the use of the internet and will always find out when the internet is inappropriately used
· When using the internet for research for homework or coursework, remember to quote the website you use.  Using information straight from a website for coursework is an example of plagiarism and will be punished.  Copyright and intellectual rights must be respected.  

· Emails should be written carefully and politely.  Users are responsible for emails they send and for contacts made.  If you receive an inappropriate email, report it immediately.
· Emails can contain attachments which could contain viruses.  Before opening them, ensure you know who has sent the email.
· The school ICT systems may not be used for private purposes

· Use for personal financial gain, gambling, political purposes or advertising is not permitted
PLEASE READ THIS DOCUMENT CAREFULLY.

ONLY WHEN THE DECLARATION AT THE END OF THIS DOCUMENT HAS BEEN SIGNED AND RETURNED WILL ACCESS TO THE INTERNAL NETWORK AND THE INTERNET BE PERMITTED. 

IF ANY STUDENT VIOLATES THESE PROVISIONS, ACCESS TO THE INTERNAL NETWORK AND THE INTERNET WILL BE DENIED AND THE STUDENT WILL BE SUBJECT TO DISCIPLINARY ACTION.

Additional action may be taken by the school in line with existing policy regarding school behaviour.  For serious violations, suspension or expulsion may be imposed.  Where appropriate, police may be involved or other legal action taken, particularly if it contravenes the provisions of the Computer Misuse Act (1990), the Data Protection Act (1998) or the Copyright, Design and Patents Act.

COMPUTER POLICY DECLARATION BY STUDENT AND PARENTS

(
Name of student ………………………………………………….. 


I have read and understood the above and agree to use the school computer facilities within these guidelines.  I understand that the school may check my computer files and may monitor the Internet sites I visit.

Signed ……………………………………………..
         Date …………………………

(Student)

I have read and understood the student guidelines on computer use and agree that my son / daughter will use the school computer facilities within these guidelines.  

I have read and understood the school rules for responsible Internet use and give permission for my son/daughter to access the Internet.  I understand that the school will take all reasonable precautions to ensure students cannot access inappropriate materials.  I understand that the school cannot be held responsible for the nature or content of materials accessed through the Internet.  I agree that the school is not liable for any damages arising from use of the Internet facilities.

Signed ……………………………………………….          Date ………………………….

(Person with parental responsibility) 

(
The Gregg & St Winifred’s


Schools Trust*
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