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THE GREGG SCHOOL

FIRST AID POLICY

The Gregg School aims to provide a safe and caring environment for all members of staff and students
The safety and health of all of the community are of great importance
AIMS
· To provide appropriate medical attention to all students and staff as required.

· To provide comfort and security.

· To maintain contact and good communication with students and parents or carers.
First Aiders are on duty during school hours.  We have a designated First Aid / Medical Room on the ground floor at The Gregg School where there are qualified First Aiders available to administer first aid in the event of any accident or emergency or to help if someone is taken ill.  
The First Aid Team is led by Mrs T Guilmant with Mrs J Lait, Ms S Watt, Mrs S Webb, and Mr J Harrowven assisting as necessary, they are trained and qualified as First Aiders (First Aid at Work Certificate) with training being updated every 3 years.
First Aid boxes are situated in the Main Office and First Aid Room.  They are checked at the start of each term but if stocks are depleted, please see the First Aider to have them replenished.  They are also situated:-
Kitchen

Art Room


Home Economics
Music Room

Textiles Room
Maintenance Shed

Sports office

Mini Buses 
Science Lab 1 
Science Prep Room

First Aid bags are always taken when groups of students go out of school on organised trips or to participate in sporting events together with continually updated student medical information.  The sports department have a specialist first aid kit at their disposal.  
All new students (and staff) are given information on where to go for help in the event of an accident as part of their induction into the school.  

In our accident book we keep records of all accidents / injuries and ensure that they reviewed regularly in order, where possible, to minimise the likelihood of recurrence. Appropriate issues and accidents will be reported to the HSE under the Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 1995 (RIDDOR).
We will always contact parents if their child suffers anything more than a trivial injury, if he or she becomes unwell or if we have any worries or concerns about their health.  
Each parent is asked to complete a medical consent report giving permission to the Headmaster and staff to allow medical operations, etc if parents are unavailable.

Parents should contact their child’s Form Tutor, Head of Year or the school’s Medical Officer if they wish to discuss any concerns relating to their child’s health.
Staff should inform the school’s management of any relevant medical details which the school should be aware of with regard to themselves.
PROCEDURE FOR TREATING UNWELL STUDENTS
Students who are unwell should be sent from class to the school office with the class teacher telephoning the office.  Office staff will then take each case as it presents itself.  Minor aliments and generally unwell students initially go to the office staff and then to the medical room to be dealt with.

Major incidents – preferably 2 members of staff to attend student’s location and assist each other in making major decisions.
If a student has suffered a more serious injury or is showing signs of an illness which requires hospital treatment the student should be taken to the Casualty department of the nearest hospital by car or, in the case of an emergency, an ambulance should be called. In ether case the parents or emergency contact person should be informed immediately. 

The Headteacher should be advised of the situation but the First Aider or Appointed Person should make the decision about calling an ambulance immediately without consulting the senior management first.

In all cases if there is any uncertainty or suspicion that a student has suffered a serious injury or is seriously unwell then an ambulance should be called immediately an initial first aid given until professional medical assistance arrives.
Safety / HIV Protection
· Always wear disposable gloves when treating any accidents / incidents which involve body fluids.
· Make sure any waste (wipes, pads, paper towels etc) are placed in a disposable bag and fastened securely.  Any student’s clothes should be placed in a plastic bag and fastened securely ready to take home.
Long Term Medical Problems

In the event that a student has specific needs, a Care Plan will be formulated to ensure that all requirements are met.  

Care plans are kept in the Bursar’s Office by Mrs Guilmant, the School’s Medical Officer/Assistant Bursar.

At the Staff Meeting which takes place during the INSET day prior to the start of each new academic year, Mrs. Guilmant briefs all staff on students with care plans, advising of specific details and informing them that the care plans are available from her if required.

In addition, if any new students who have care plans join the school during the academic year, Mrs. Guilmant emails all staff to advise of the specific details, again stating that the student’s care plan is available from her if required.

MEDICINES – Policy and Procedures
The administration of medicines to students is the responsibility of parents and the school first aiders and there is no requirement for the school staff to undertake these responsibilities.  However, this policy has been prepared to clarify for all concerned with the welfare of students, the school’s policy should a request for the administration of medicine be received from parents.

There are two main sets of circumstances in which requests may be made to school staff to deal with the administration of prescribed medicines to children in school.
· Cases of chronic illness or long-term complaints, such as asthma, diabetes or epilepsy.

· Cases where students recovering from a short-term illness are well enough to return to school, but are receiving a course of prescribed mediation such as antibiotics


Following a period of illness, a student’s own doctor is the person best able to advise whether or not the student is fit to return to school, and it is for parents to seek and obtain such advice as is necessary.


When the prescribed dosage does indicate the need for medicine to be taken at times when the student is at school, the School first-aiders take responsibility for its administration.

School Responsibility

· In the case of students with known medical problems, staff who come into contact with that student will be made aware of the precautions that need to be taken and the procedure for coping with an emergency.  The Headteacher and staff will do what a “reasonable parent” would do in the circumstances prevailing at the time.


· Where medicines are to be administered at the school, the Headmaster will ensure that a named person is responsible for medicines, together with a nominated deputy.  These members of staff will be suitably trained to undertake the responsibility.

Parents’ Responsibility

· It is preferable that parents administer or supervise the self-administration of medicine to their children.  This may not be practicable and in such a case parents may make a request for medicine to be administered to their child in school.


· Where such a request is made to the school by parents, parental consent must be given in writing with full instructions on administering the medicine concerned.

· If the parents refuse to provide written authority, the Headteacher will make it clear to the parents (in writing) that the school is acting in loco parentis and that the staff are therefore entitled and obliged, in an emergency, to take whatever action they think best in the light of the facts then known to them.


· The medicine, in the smallest practical amount, should be delivered to school, wherever possible by a parent, and should be handed personally to the school office to be locked away.


· Parents should ensure the container (the chemist’s original container) is clearly labelled with the contents, the student’s name, and the dosage and / or other instructions.  The school office will check the intelligibility of the instructions.


· Parents should also ensure the student is familiar with the dosage.


· In cases where students require medication over long periods of time, any change in the dosage or other arrangements must be notified by parents, in writing, to the school office.

Guidelines for Medicines


· Medicines will be kept in a locked cupboard in the first aid room.  Under no circumstances will medicines be kept in first aid boxes.


· A written record of the dates and times of the administration of the medicine will be made.


· Students with diabetes or asthma will be encouraged to look after their own medical needs in this school.  It is generally appropriate for asthmatic students to take responsibility for the administration of their own inhalers. Except in exceptional circumstances, they will be allowed to keep their inhalers with them in school and be encouraged to use them as necessary.


· Staff are aware of the need for asthmatics to carry medication with them (or for teachers to take appropriate action) when, for example, participating in outdoor physical education or in the event of an evacuation or fire drill.


· Where a student’s case makes it necessary, emergency supplies of drugs will be stored in the school, but only administered on named patient basis.


· Medicines no longer required will not be allowed to accumulate.  They will be returned to the parent in person for disposal.


· Students who may experience extreme reaction to (for example) food stuffs or wasp stings will require an individual care plan.  This will include immediate contact with the Emergency Services and / or the local medical practice and the administration of drugs as previously agreed
Administration of Analgesics


In circumstances when students suffer headaches, menstrual pains or toothache, the school First Aiders may be asked to provide a mild analgesic (e.g. Paracetamol) to relieve pain.
· Analgesics will only be given to students when parents have given permission.  In such cases, specific members of staff will be authorised to issue tablets and they will keep a record of issues including name of student, time, dose given and the reason.
· Tablets, which will be standard Paracetamol dosed appropriate for age will be kept in a secure place and not in First Aid boxes.
· On no account will aspirin, or preparations containing aspirin, be given to students.
· In order to avoid the risk of improper use, students should not bring their own supplies of analgesics to school.

Parental Consent for Treatment
· If a student is being taken on a school journey where medical treatment may be needed, and the parent is not prepared to give written instructions and an indemnity on the subject of medical treatment, the school may decide that the student should not go on the journey.
· Parents who belong to religious bodies which reject medical treatment should make their views and wishes known to the school so that the implications of their beliefs can be discussed and, if possible, accommodated.
· The channels of healing desired by the parent may not be available and it is a proper and responsible decision for the Headteacher, acting in loco parentis, to have recourse to ordinary medical treatment if the circumstances make it absolutely necessary.  However, the Headmaster will not seek to override parental wishes and if agreement cannot be reached on this issue the student will not be taken on the journey.
BLOOD – Policy 
The school considers all students and staff as potentially HIV positive and therefore there is no discrimination.  All first aid equipment and practises are updated regularly in accordance with Department of Health guidelines.
Accidents

· Routine First Aid procedures will be followed as described in this policy document, with surgical gloves being worn whenever there is a risk of spillage of blood and other body fluids.
· Wounds will be cleaned immediately and a suitable dressing applied with a pressure pad if necessary.
· Medical advice will be sought as appropriate.
· An accident form will be completed in the usual manner.
· After accidents resulting in bleeding, contaminated surfaces (floor, furniture, etc.) will be cleaned liberally with the appropriate cleaner.

· All items used in the cleaning process will be discarded as infected waste.
· Contaminated clothes or linen will be washed in a washing machine at 95 degrees C for 10 minutes or boiled prior to hand washing.
· Splashes of blood or other body fluids on to the skin of another individual are to be washed immediately with soap and water.  Splashes into the eye or mouth are to be washed with copious amounts of water.


Sports Related Incidents

For sports’ injuries where there is bleeding, the traditional bucket and sponge has been replaced by individual wrapped sterile wipes or gauze with water from a bottle and covered immediately.

It is unacceptable for a player to continue to play with a bleeding wound.
· Heavily blood stained kit will be removed and obvious blood on the pitch will be washed with plenty of water.
Science Related Incidents

· Science experiments will not include any finger pricking to obtain blood.
Management of Personal Hygiene

· Sanitary towels are disposed of in bins provided and the senior girls instructed as to their disposal.  Tampons are flushed down the lavatory.
· Ear or body piercing is discouraged, as are tattoos.

Foreign Travel

· Advice will be sought on matters of health and hygiene if a school group is travelling abroad in a high risk area.
ASTHMA – Policy 
Students with asthma are welcome at The Gregg School and they will be encouraged to take a full part in all activities.

Asthma Education
· The school has a responsibility to advise all staff on practical asthma management.

Parents

· The school will ask all parents to complete a form stating whether their son/daughter has asthma (or is ever wheezy).  A record of all students with asthma is maintained.  Details of treatment are obtained from parents, together with clear guidance on correct usage.

Access to Inhalers

· Students who need to use inhalers at school should keep them on their person.  Spare inhalers should be help in the Medical Room.  Common reliever inhalers are blue and are called Ventolin, Bricanyl and Atrovent.
· Students will also need a preventive inhaler (e.g. Intal, Becotide, Pulmicort) if these have to be taken during the school day.
· At school, the issue of inhalers is a very important one.  Where possible, the school will involve the parents in the question of whether the inhaler(s) are held by the student or school.
· Reliever inhalers are of particular importance.  It is essential that the student has immediate access to their reliever inhaler at all times.  Delay in taking reliever treatment can lead to a severe attack and in rare cases, could even prove fatal.
· The onus is on the student to keep the relevant inhalers with them.

Sports

· The sports teacher has a major role to play in the good management of asthma at school.
· The aim of total normal activity is the goal for all but the most severely affected student with asthma.  However, nearly all young people with asthma can become wheezy during exercise.
· Sports teachers are aware that a number of students with asthma will take a dose of their reliever inhaler before exercise.  This helps to prevent exercise-induced asthma.  If the student does become wheezy or breathless a further dose of the reliever should be taken.
· Students who are normally active will not be forced to participate in games if they say they are too wheezy to continue.
Passive Smoking

· Both staff and students should understand that inhaling someone else’s cigarette can trigger attacks of asthma.  The school’s policy on smoking ensures that students are not exposed to this hazard.

Science Laboratories

Science teachers are aware that fumes from science experiments will often trigger symptoms or attacks in students with asthma. A list of asthmatic pupils is kept in the prep room.

ALLERGIES – Policy (Epipens)

Students with allergies which may require the use of Epipens are welcome at The Gregg School and they will be encouraged to take a full part in all activities.

Students carry their own Epipens for the treatment of severe allergic reactions.  In addition, spare Epipens are kept in the main school office.  These are clearly named in individual containers.  There is a set of emergency instructions for use with the spare pens.  All first aiders have been specifically trained in their use, and they are checked regularly for expiry dates.
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